
Skill 7: Type Well 
For this lesson plan, each student needs exclusive use of a computer. 

 

Students will be able to (SWBAT): 
1. Define the skill Type Well and identify why the skill is important. 
2. Develop a plan to improve their own proficiency in the skill Type Well. 

 
Provided Materials: Skill 7: Type Well – Development Plan 
 

 
Skill Definition: Type Well means typing a minimum of 35 words per minute on a computer 
keyboard mistake-free.  
 

 
Warm Up Brainstorm (15 minutes): Begin by instructing students to go to the website 
http://www.3cskills.org/typingtest and take the typing test it provides.  After every student has 
completed his or her test, lead a discussion on the importance of being able to type at least 35 WPM 
error free. Ask the students why it is an important skill to have and how they might use the skill in 
their individual lives.  Write the provided skill definition on the board for students to copy in their 
notes and connect it to their own typing test experience. Here are some suggested discussion topics: 
 

 Typing is necessary for most careers, and typing rapidly and accurately makes you more 
employable 

 Accuracy in typing leads to stronger computer skills; i.e. writing reports, entering data, etc. 

 Quick and accurate typing will help with school work as well as most jobs 

 Typing quickly and accurately within a team may lead to a leadership position 
 

Guided Activity (20 minutes): Divide the class into small groups of 4 students.  Using the same 
website, instruct the students to take another typing test for 3 minutes.  Once every student has 
completed the 3-minute test, have each group average their scores; the group with the highest score 
“wins” and you can use this opportunity to provide some kind of extra credit to the winning team.  
This activity can be repeated as time permits (or groups could appoint their fastest typist to a “type 
off” with the fastest typists from the other groups); collect the average scores each round to 
determine the winner at the conclusion of the exercise.  The activity creates competition among the 
class, but also demonstrates that quick typists can finish a job faster and be rewarded.   
 
Independent Practice (5-10 minutes): Students complete the Skill 7: Type Well. 
 
Evaluation: Assess the quality of the plans completed by the students and provide feedback using 
Part Three of this manual; compare to the responses they gave for Skill 7 in their initial Student 
Skills Assessment.  
 
Extension Activity: 

 Create weekly typing competitions with rewards for the winner or some kind of “typing 
ladder” where students can challenge other students to a “type off.” 

 



Skill 7: Type Well – Development Plan 
 
Name:         Date:      
 
Directions: Give yourself a rating of 1, 2, 3, or 4 in this skill, with 1 indicating poor proficiency and 

4 indicating excellence in the skill. Provide evidence for your rating. 

Rating:  ____ 

Evidence:  

 

 

 

 

Where do you want to be in six months and how will you measure your progress? 

 

 

 

 

List academic and non-academic activities to help you achieve your goal in six months, using the 

back of this page if necessary.  Each activity should be a specific academic experience, class, 

community service project, extra-curricular activity, internship or job.  List them in order from the 

most important to the least important. 

 

 

 

 

 


