
Title: Resume Writing 

Description: 

Students will write a resume based on a format designed by class discussion and individual research. 

Introduction: 

11th and 12th graders will soon be faced with college applications, job interviews, and other realities. This exercise prepares students and gives them a head start on resume writing. 

Group size: 

whole class, partners

Learning objectives:

By the end of this lesson, students will:

Design a resume template with the most important information according to the standards the class come up with

Begin incorporating their own personal experiences in to a resume

Know where to look for resources about resume writing

Guiding question:

What items should be included in my resume?

What should a resume look like?

Materials:

Computers, Smart-board/projected computer screen

Procedures: 

1. Ask students who knows what a resume is, who has ever written one, and what it is for. 
2. Would you hire this person? (find resumes online. They could been funny, poorly written, or over-exaggerated.)
3. Whose resume is this? (make up resumes for famous people, celebrities, CEO’s etc.)
4. Explain to students the importance of how they present themselves on paper. It is not something that they can throw together in the last minute (like their homework from the previous night). It serves as a representation of their experiences and skills. Show your own resume as an example and identify some key points. 
5. Instruct students, in partners, to make a list of 5-10 things they think should be included on a resume. Students may search the internet for ideas and templates, but they must narrow down the list to what they think is the most important. (Ideas may include name and personal info, educational background, work experience, volunteer experience, references, skills, etc.)
6. Bring the class together and allow students to share what they came up with, listing each idea on the projector/whiteboard. 
7. Have the class vote on 7-9 of the most important items. 
8. Once the list is finalized, students will work in pairs to create their own resume template on Microsoft Word. This will include font style and size, spacing, indentation etc. Explain that professionalism and clarity are important. 
9. Students will then vote on the best template. 
Assessment:

For homework, students will incorporate their personal information in to the template in order to complete their own resume. If students do not have many experiences to include, they may write things that they would like to accomplish in the next few years to put on their resume.

Students will post their resume’s on a blog to create a forum their classmates and others to comment and critique. (instruct students two suggestions on each others resumes) 

Answer key/rubric:

Grading will be based on effort, adherence to template, and completeness. 

Benchmark/standard:

LA.910.4.2.6

The student develops and demonstrates technical writing that provides information related to real-world tasks.

The student will write a work-related document (e.g., application, resume, meeting minutes, memo, cover letter, letter of application, speaker introduction, letter of recommendation).


