MASSAPEQUA PUBLIC SCHOOLS

Level I Assessment

Transition Plan

Grades 7 - 12
1. At the start of the school year the guidance counselor will provide each case manager with a copy of the most recently completed Level I Assessment.  This is most likely to be the document completed from the prior school year.  If appropriate, one document can be used for grades 7-9 and one for grades 10-12.    

2. Section I will be sent home to the parent via the student from the case manager at the start of October.  A letter written by the special education supervisor will be sent home with Section I in order to explain the purpose and intent of the form.  It is hoped that the parent will take the opportunity to review the questions with their child in order to help the student and the parent think about transition goals.  
3. Section I will be returned to the case manager by the end of October.  If necessary, the case manager will follow-up with the student and then the parent if the form is not returned in a timely manner.  

4. Section II will then be completed by the case manager either with or following related conversations with the student.    

5. Once completed, Sections I and II will be given to the guidance counselor, who will be responsible for completing Section III.  It is hoped that the guidance counselor will be able to complete this form following the scheduling meeting with the student in which the academic plans for the following school year are discussed.   

6. The completed packet will be filed in the student’s academic folder that is maintained in the guidance office with the guidance counselor providing a copy of the completed packet for the student’s annual review meeting.

7. In an effort to reduce paperwork and assist school staff in completing the documents in a timely manner, the documents completed by school staff can be maintained electronically or on paper.  
8. Documents should be printed on 11 x 14” paper, landscape format.  
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