PowerPoint Vocabulary

Animation – the audio include with effects and transitions to give the presentation a “real” viewing experience

Auto Layout Menu - the menu containing ready-made placeholders for titles, text, and objects such as clip art, graphs, and charts

Background - the underlying color of a slide

Bullets - marks, usually a round or square dot, used to emphasize or distinguish items in a list

Edit Box - the figure which appears when you are adding text to a slide; it has white squares that surround it for editing purposes

Effects – the formatting features that move the text on and off of the single slides

Notes page – allows the user to create notes to be used with the presentation of each slide

Outline View – view displays the text of the slide with no other features

Placeholders – boxes that appear on the slide allowing the user to add text to a slide

PowerPoint – presentation application program using graphics, text, video, and audio to summarize data or emphasize highlights of a report.

Scroll bar - a graphical device for moving vertically and horizontally through a presentation slide with the pointer

Slide Show – the feature which allows the user to view the whole presentation and project through another media source for the audience

Slide Sorter - view that allows the user to change the transitions and effects on a slide

Slide View – view displays a single slide and allows the user to insert clip, change the backgrounds, edit transitions, effects, and add animations

Title Slide – the first slide in a presentation; slide indicating the title of the presentation and the presenter’s name

Transitions - the effects that move one slide off the screen and the next slide on during a slide show

View - a display showing a presentation in a certain way

View Buttons – Picture buttons located in the left bottom corner of the PowerPoint display window; the buttons allow the user to switch views of the presentation while creating/editing
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Heading with bulleted items
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Text with clip art




Text with clip art
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Slide Sorter View


Outline View



Slide View

� EMBED Word.Picture.8  ���





� EMBED Word.Picture.8  ���








[image: image7.png]BEIE

<]
&7l Edit View Insent Fomat Tools Side Show Window Help REE
|2 e Tenstion = Nofect B¢ w0 Y| sm(a
PR 2 = 3 = 4
= s o= s = 7w s
-

o —

I Side orter [ Corporate Fnandal Overvien

502 P

ifistart || B 2> || D®Windows Media Player | B Microsoft Word - Docu. ||gvMitrnxnl| PowerPo... | ek




[image: image8.png]rosoft PowerPoint - [Presentation5]
&7l Edit iew Insent Fomat Tools Side Show Window Help
IR aaa«\nvm\e@ﬂsag

= cw cmzuls

fH=]Financial Performance

<Carmpany Narme>
An Ovenview of Financial Performance

2@ Agenda
Highlights
Income
Revenue
Balance Sheet
Rssets
Stock Performance

3@ Highlights

+@ Income

5@ Revenue by Division

5@ Revenue by Location

7@ Balance Sheet

s@ Assets

+@ Stock Performance

1@ Stock Performance =

=l

I outine [ Corporate Fnandal Overvien

ifRistart | B > || >Windows Media Player | B Microsoft Word - Powe. ||E|vMitrnxnl| PowerPo... ek R 501 pm

Va 33% \@
A & ErE—

|[*je=]e <




_1066461858.doc
[image: image1.png]Ties New Raman

2 || [indows Media Player | B Microsoft Word - Powe..|[ElMicrosoft PowerPo... || 3£1%

BEE

R 56PN

© File Edit View Insert Format Tools Slide Show Window Help -|5] x|
v =] (7
EER A E
New Slide [2[x]
Choose an futoLayou
|:| |:| T side
H
=
Autoshapes + BB A= e ol s o s o
Side Defat Design







_1066462835.doc
[image: image1.png]The color red
makes me
think....








