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PowerPoint Presentations 

Grade Level 

 Seventh Grade Career Technical Education, Introduction - Business students 

Learner Characteristics/Audience 

 25-30 public school students (per class) in a lower- to upper-middle-class area 

 About 80% of students are white, with about 10% Hispanic/Latino, 5% African-

American and 5% Asian 

 Prior experience with and knowledge of computers, extensive knowledge of 

Microsoft Word, some knowledge of PowerPoint 

 Most have positive attitudes toward and participation in CTE, Intro 

 Students prefer lessons which involve use of a computer/technology 

Instructional Goals 

 Student will identify similarities between Word and PowerPoint 

 Students will create a list of commands that Word and PowerPoint share 

 Students will accurately  edit an existing PowerPoint presentation 

 Students will accurately create and edit a PowerPoint presentation 

Timeline 

 45-minute class period 

o 25 minutes dedicated to class discussion and practice 

o 20 minutes dedicated to independent practice 

Materials/Technology 

 Regular education classroom with 32 personal computers  
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Teacher Preparation 

 Note on board to students to sit at their computers and log on before the tardy bell 

 Practice presentation saved to teacher shared drive 

Procedure 

1) Students enter classroom, seeing note on the board from the teacher to sit at their 

computer and log on. This is common practice in the CTE classroom, so they know to 

look for it. 

2) Teacher discusses with the students that they are going to learn about a Microsoft 

Office program called Microsoft PowerPoint. Students have had teachers who use the 

program to aid their classroom presentations. Most students have also been exposed 

to PowerPoint by creating an All About Me slideshow in 6
th

 grade. As a class, discuss 

what they already know about PowerPoint. 

3) Teacher gives students basic presentation rules to follow, such as perfect spelling, 

grammar, proper use of clipart, etc. (see Appendix A) 

4) Students and teacher open Word v. PowerPoint presentation located on teacher shared 

network drive. Teacher-guided discussion, following the presentation, talk about what 

editing commands are exactly the same in both Word and PowerPoint. (see Appendix 

B) 

5) Students create a list in their notebooks if they would like (for easy reference) of the 

commands that are the same in both programs. (see Appendix B, slide 4) 

6) Students use editing commands to make changes on Word v. PowerPoint. (see 

Appendix B, slide 6) 
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7) When all editing is complete, students save and print their presentations. 

8) Homework: Students will create a presentation from scratch, using specific editing 

features. (see Appendix C) 

Major Modifications 

PowerPoint is a program I am required to teach according to the Standards and 

Objectives set by the State of Utah. This lesson is a culmination of the lesson I have 

previously used during my PowerPoint unit, a lesson I created for B’s class, and a 

workshop I created for K’s class.  

Key modifications include 

1. Simplification of PowerPoint rules. I usually devote an entire lecture to the 

rules of creating a presentation, but really all that has to be said is covered 

in the brief (5-10 minute) presentation shown in Appendix A. 

2. Comparing PowerPoint, a program to which they have limited exposure, 

to Word, a program to which they have extensive exposure. Comparison 

shown in Appendix B.  

3. Students work on PowerPoint during the class discussion rather than 

listening to instructor lecture so they can have real-time experience with 

the key points I make. 

4. Students will edit a presentation in class (Appendix B), as well as at home. 

I generally do not assign homework, but reinforcing key concepts taught 

in class a few hours later at home through a brief assignment will aid with 

retention. 
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While I was satisfied with each of these lessons, I realized upon creating different 

PowerPoint lessons and upon reflecting on concepts in the text that while each of the 

three PowerPoint lessons had definite strengths, adding to them, deleting from them and 

combining them formed one more perfect lesson that the students will be able to 

understand readily, and assimilate into their long-term knowledge base more easily.
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Appendix A 
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Appendix B 
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Appendix C 


