Name:___________________________   Class:_________________________________

Computer Applications 7   Mrs. Scharf

Miscellaneous

Creating a Podcast with Audacity

Here is the site to download for home use: http://audacity.sourceforge.net/ 

Open Audacity
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Recording Your Podcast
1. Click the record button and speak in the microphone

2. Click the Stop button when you are done.

3. Click the Rewind button and then press Play to hear your recording.

Saving the Podcast
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Go to the File Menu and choose Save Project

Click OK
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Editing the Podcast- as easy as cut and paste!
I have too much silence at the end of my podcast.  I just select the area I want to remove and choose Cut.
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Adding Effects

You may select any part or all of the file and add effects.
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Adding one Audio file to another Audio file

Open the file you want to add.
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They will both be on the taskbar now.
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Select all or part of the file that you wish to add and copy it.
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Go to your taskbar, select the file you wish to copy to. Position the cursor where you want the audio to go.  Paste it in.
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I now have one Voice2 playing right after Voice1.
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Save this new file with a different name to keep it separate from the original Voice1 and Voice2 files.
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Adding Music to the Podcast
Go into the Project menu, and Import Audio
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Choose the music you want and select Open.

You now have two tracks.  The upper track has your voice and the lower track has the music.

[image: image15.png]8 voicelvoicez EEIES

Fle Edt Vew Projct Generate Effect Anahyze Help
R TR| f

U v y _) y _) ey 48 42 36 30 2418 2 60 )E 48 -42 36 30 24 18 12 6 0
b A e * [Miciophone -
15

30 5 1:00

L o 1

Wono, 44100z
150

Mute | Soo

Stereo, 44100z
320t flost

Mute | Soo

propctrate: 44100 | [Cusor: 600000000 mimsse (Snap-To O]

B start| 5 merosot offce [@voicetvaiez 18] creating a oscest - i WO @ zoom





The music plays for much longer than my voice.  I will cut the majority of the music out.
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The music is too loud and overpowers my voice.  I will use the envelope tool to fix that.
Click in the track. Place the envelope tool over the handles in the track and move them outward to make the sound louder, and inward to make the sound softer.  The envelope tool can adjust various portions of the track.
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Fitting a Project in a Window
Click the “Fit project in window” icon
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It will be easier to work with.
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Moving a Track

If you want a track to start earlier or later than another track, click on the Time Shift Tool to move it.
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Saving Your Podcast as an MP3: Note: The first time you save as MP3, Audacity will ask you for the LAME Encoder.  We will go over this in class.  After the first time, you will never be asked again.
You need to save to this format for others to listen to it or to post it on iTunes.

Go to the File menu and select Export as MP3…
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Click OK.
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Save in the appropriate place.
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Click OK.
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I can now post it to the Manhasset website!
Rewind





Play





Record





Pause





Stop





Forward





Make sure input is set to microphone.





I want my audio from Voice2 to go right here.





I’m making the voice louder.





I’m making the music softer.





Volume for the entire track can be adjusted here.
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