Ink Saving Tips for Teachers

Today, companies are practically giving away printers to schools! The reason is indelibly obvious: once you buy the printer, they own you for the ink! Considering the high cost (both economic and environmental) of replacing cartridges, it’s definitely in our interest to do whatever we can to conserve. The following are 12 suggestions to help keep our ink budgets under control:

1. Print as a last resort! Only print the things that absolutely have to be printed. Final drafts, works for display, things that need to go home, etc. Save working drafts, web pages, and pictures on floppy disks – keep them digital until they are definitely ready for a paper publication.  

2. Make conservation the law! With your class, create a list of printing do’s and don’ts. Post your rules next to all computers and printers and hold the kids ink accountable!  

3. Preview before you print! Have you ever tried to print one page and six come out? The way to prevent this from happening is to always preview the job. Under the “File” menu, hit “Print Preview.” In the bottom left corner of your screen, you will see the number of pages (1/1 for example). You can also look for other pages by using the scroll bar on the right side of the screen. Under the “Print” command, you can also select “Current Page” under “Page Range” and only print what you see and/or need. You can also print certain frames within a page… 

4. Control the quality! The higher the quality, the more ink you use. Unless the work has to be sharp, keep it dull! Under “File” and “Print,” hit “Properties.” Under “Setup,” hit “Econofast” or whatever the lowest quality setting is. You might want to save this as your default printing mode.    

5. Use color sparingly! Usually color ink cartridges are more expensive than black. Unless you have to have it, print in grayscale. Under “Print,” “Properties,” and “Color,” select “Print in Grayscale.”   

6. Find the right font! Some fonts are “heavy” and others are “light” – use the one that uses the least amount of ink. Of course, size does matter as well. Keep em small and save.
7. Reformat! When you print from the Internet, you’re at the mercy of the author or web master. If you “Copy” and “Paste” into a word processing program, you can reformat it to save both ink and paper. Change the font and margins, “Cut” unwanted images, eliminate unnecessary text… 

8. Check the printer! If first you don’t succeed, don’t try, try again! Have you ever turned on a printer and 50 billion pages shoot out? If you select “Print” and nothing happens, check the printer, connections, and job status before trying again. The printer may be off or the cartridge head may need to be cleaned? Under “My Computer,” select “printers” and then look for your “Document” and its “status.” And don’t forget, if you (or one of your students) accidentally print more than you need, you can always cancel the job.   

9. Go “low tech” for copies! If you do print and need copies, try to use the old reliable mimeograph machine. While it may be tempting to just print 20 copies, the ink and ware and tare on the printer are not worth the convenience.  

10. Publish to the web! One of the reasons we print is to share and celebrate student work. Save the ink and paper by posting it on the school’s web page. Not only is it cost effective, it’s also a good plug for technology and the site.

11. Utilize e-mail? Send students and parents assignments and have them mail them back. Check them on line by “Inserting Comments” and you can even avoid wasting red ink? 

12. Make it a project! How can we save the school money? How can we do what we need to do within a certain budget? Have the students answer the driving question and turn a truly “real world” problem into a really challenging project!  

Note: Depending on your printer software and the program you are using (Word, Works, Power Point, etc.) certain commands may be found in different places under different names. 
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