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Creating Career Bytes: Step by Step
Introducing Career Bytes in the Classroom

Working with kids to discover what it takes to be an astronaut, business person, or a rock star can be fun and full of 21st century learning. Here's a fun project you can do with your students.  

The Creating Career Bytes Toolkit has everything you'll need to get your budding professionals started:

· Find it on the Nortel LearniT web site at http://nortellearnit.org/LearniT/careerbyteslearning 

· The Toolkit helps you from Day 1 through the day your class views the final video product, including:

· web pages explaining the process (preproduction, production, and postproduction)and showing how Nortel LearniT interns created Career Bytes for this Toolkit
· this step-by-step guide

· downloadable handout, checklists, and guidelines

· videos explaining why and how to make your own Career Bytes project

· links to Nortel LearniT Career Bytes

By creating and viewing Career Bytes interviews, students learn about the careers of professionals from diverse backgrounds that range from technology fields to jobs where technology plays a "behind-the-scenes" role.  They learn about interviewing, video technology, and about organizing and seeing a project through from start to finish.
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Career Bytes Toolkit Step-by-Step Overview

This part of the toolkit give the high-level picture of a career bytes "shoot", from start to finish, step-by-step.  Other tools in the kit drill down to the details needed to complete each part of the process.  
Targeted Audience

Young adults from the age of 16-20 are the major target audience for Career Bytes. This range encompasses those who are thinking of college and careers. Career Bytes also has tremendous appeal to teachers who share this segment in class.

Candidate Selection

In an attempt to minimize individual bias and to maximize the connections of peers, interview candidates can be selected and contacted by any member on the Nortel LearniT team. Effort needs to be made to ensure that as broad a spectrum of career representation as possible is achieved. 

Career Bytes strives to have:

· A good balance of male/female interview candidates.

· A good balance of political representatives (where applicable)

· A good balance of upper-level careers and regular careers 

· A good balance of recognizable names and regular folks.

Whenever possible, priority will be given to:

· Younger interview candidates (23-35 age range)

· Exciting careers

· Careers that have hidden, fascinating technology uses

Career Bytes will also actively seek out candidates with disabilities and candidates who have overcome other large hurdles to reach success. 

Interview candidates who display a lack of personal integrity are unacceptable. If, after an interview has occurred, a candidate becomes unsavory in any fashion, that interview will be archived and removed from the web site.

Overall Project Guidelines/ High-level Checklists
Note:  This section based on "You Be The Producer: Teacher's Guide" checklist, p. 11.  You Be The Producer is available in full at www.pbs4549.org/producer
Beginning the Project: Planning 

· Producer/Director: Select shots and create storyboard
· Writer: Establish dialogue for each storyboard scene
· Camera:  Create scene shots from storyboard
· Editor: Establish equipment needs and background materials list 

Before the Tape Rolls: Preproduction 
· Producer/Director: Select shots and create storyboard

· Writer: Establish dialogue for each storyboard scene

· Camera:  Create scene shots from storyboard 

· Editor: Establish equipment needs and background materials list 

Start the Tape: Shooting 
· Producer/Director:  
· Determine and schedule scenes to be shot
· Select sound effects and background music 
· Establish editing timeline and view rough cuts 

· Writer:

· Rehearse dialogue and prompt actors

· Create additional narration 

· Camera 
· Record video and still scenes 

· Generate additional video/stills if needed 

· Editor:

· Create video shot list log: scenes and tape time 

· Make editing content choices: cuts, transitions, titles, etc. 

The Final Product 
· Producer/Director: Select “director’s cut” scenes and interviews 

· Writer: Create advertisements and publicity statements

· Camera: Create publicity stills 

· Editor: Create video trailers for publicity needs 

Production Guidelines

Resource Requirements

On a typical shoot, the following resources are needed:

· 2 cameras (with tripod, batteries, and tapes)

· 2 microphones (lavalieres)

· 4 personnel: 

· 1 host

· 2 camera people

· 1 field director

Layout Details

On a standard shoot, a 2-camera layout will be utilized during the interview to film both the host and the candidate simultaneously. Whenever possible, B Roll film will be shot to capture the location and other aspects of the candidate’s career. 

Standard Interview Questions

Some proposed questions:

1. How has the use of technology helped you in your day to day work?

2. What types of technological equipment do you use most often?

3. Do you think it is important for young adults entering the job market to be skilled in many different computer programs? Why?

4. What advice can you give to students who are interested in (their field of work)?

Questions for each interviewee will  need to be finalized and occasionally pre-submitted for their review.  Once finalized a required list of questions will be compiled. At a minimum, those required questions will be used in every interview. Other optional (desirable) questions will also be listed here.

Typical Show Format

· Splash screen (logo & music)

· Host intro outside venue – remote production

· Speed walk into the building – background music to introduce the segment.

· Cut to 2 camera interview of host and candidate sitting and talking in a casual manner – host to ask at least the required questions (see standard interview question list)

· Cut to host back outside with interview wrap-up

· Credits

· Closing card

What other ideas can you suggest for your Career Bytes show? 
When do the lower-third titles appear? 

Editing Requirements (segmenting)

The current format for the program is to perform a very casual and relaxed interview. Bookmarks can be added to the finished product so viewers can jump to the following segments: SAMPLE

1. Intro

2. Answer to Question 1

3. Answer to Question 2

4. Answer to Question 3

5. Answer to Question 4

Final Product Approval Process

The key elements to consider in the final approval process include:

1. Making sure that you have included your own official logo, colors and other branding elements that your organization may use.

2. Created a project file "map" of where you have stored all of the key parts of your project, including your standard video elements such as your introduction, music, and credits.  

3. Learned and followed any legal requirements that your organization must observe, including getting Talent Releases.  
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