SPRING GROVE AREA SCHOOL DISTRICT

PLANNED INSTRUCTION

	Course Title:
Technology Education

Grade Level(s): 7th. Grade 

Units of Credit:  .25 

Required:  Yes 

Elective:  No
	Length of Course:  9 weeks 

Periods Per Cycle:  3 – double periods 

Length of Period:  80 min. 

Total Instructional Time:  Approx. 30 hrs.


Course Description: 

The course will provide the students with the tools and strategies to build lasting technological fluency, the ability to determine and use the appropriate technology tool(s) for the task at hand in a manner that allows seamless transfer of created objects and documents to flow easily between the selected tools without outside intervention.  This will include but is not limited to the opportunity to experience a variety of processes that exists within programs such as the MS Office suite, Google Documents, and various collaborative tools and online applications.  Emphasis will be placed on such processes as: inserting graphics, creating headers and footers, setting and using tabs, creating columns, use of existing draw tools, scanning documents, understanding the application of various file and image formats, developing media for projects across the curriculum, and collaborating through various electronic methods.  The course will also provide an ongoing discussion of digital citizenship or what students should know to use technology appropriately in an endeavor to prepare students to participate appropriately in a technology rich society.
Objectives of Planned Course:

1. The student will be able to determine and use the appropriate technology tool(s) for the task at hand in a manner that allows seamless transfer of created objects and documents to flow easily between the selected tools without outside intervention.

2. The student will be able to use common draw tools.

3. The student will be able to identify the various draw tools.

4. The student will understand draw characteristics that will apply to other draw applications.
5. The student will understand the use of the Text tool as an environmental tool and apply it in a draw program.

6. The student will be able to understand the difference between the Insert command and the Open command when placing an object in an open document from another source.
7. The student will be able to determine and use the appropriate application for the type of publication he or she is attempting to produce.
8. The student will be able to use a software application to manipulate a photograph taken by a digital camera.

9. The student will be able to download an image from a network server to their removable disks. (Zip disks)

10. The student will understand that there are different image formats for pictures and know how to convert from one format to another for their specific use. (Ex. JPEG, GIF, PICT, Bitmap, etc.)

11. The student will be able to Copy/Paste from one file to another.

12. The student will know how to save to the network server and back up files to another source.

13. The students will know the importance of logging on and off the server.

14. The student will understand the importance of properly identifying their files for future use.

15. The student will be familiar with how data is stored and transferred as the computer is used.

16. The student will know ways to get their computers running if they freeze during use.

17. The student will know the importance of saving while they work.

18. The student will study, discuss and practice the precepts of digital citizenship, including:

a. Digital Etiquette:   electronic standards of conduct or procedure .

b. Digital Communication :   electronic exchange of information.

c. Digital Literacy:   process of teaching and learning about technology and the use of technology.

d. Digital Access:   full electronic participation in society .

e. Digital Commerce:   electronic buying and selling of goods.

f. Digital Law :   electronic responsibility for actions and deeds

g. Digital Rights & Responsibilities:   those freedoms extended to everyone in a digital world.

h. Digital Health & Wellness :   physical and psychological well-being in a digital technology world .

i. Digital Security (self-protection):   electronic precautions to guarantee safety.

19. The student will know the District and Middle school policies concerning computer ethics and use.

20. The student will be able to identify the various window controls and how to use them.

21. The student will know how to set tabs and align all numbers with a decimal point. 

22. The student will know to set line spacing, align paragraphs, create columns, insert page breaks, use Spell checker, and Print Preview in Microsoft Word.

23. The student will know how to effectively insert and position graphics and pictures in a software program.
24. The student will be able to use Text wrap in relation to graphics.

25. The student will be able to create a Watermark graphic.

26. The student will be able to group several objects to create one image.

27. The student will be able to add or take away toolbars as needed using the Tools menu.

28. The student will be able to create a header or footer on a page.

29. The student will be able to insert symbols into a software program.

30. The student will be able to use a scanner to crop and save image files.

31. The student will know how to use a CD image collection set.

32. The student will be able to use presentation software to enhance and present projects within the curriculum.

a. The student will be know the window controls in PowerPoint and use them effectively.

b. The student will be able to identify the views in PowerPoint.

c. The student will be able to create a PowerPoint presentation using the AutoContent wizard.

d. The student will be able to create a PowerPoint presentation using the Template wizard.

e. The student will be able to work with text in the Outline view in a PowerPoint presentation.

f. The student will be able to work in Slide view in a PowerPoint presentation.

g. The student will be able to work in Slide Sorter view in a PowerPoint presentation.

h. The student will be able to draw objects in PowerPoint.

i. The student will be able to scale an image in PowerPoint.

j. The student will be able to insert images in PowerPoint from a variety of sources. 

k. The student will be able to create visual effects through Slide Transitions.

l. The student will be able to change the speeds of transition in a slide presentation.

m. The student will be able to create motion by working with Custom Animation selections in PowerPoint.

n. The student will be able to change the order of animation of items in a slide.

o. The student will be able to use the Action buttons to move from slide to slide in their presentations.

p. The student will know how to set a presentation to loop.

q. The student will be able to select and print slides using the print options in PowerPoint.

r. The student will be able to choose the slides that they need to create a presentation.
33. The student will be able to choose the correct printer and page orientation for the job that they are printing.

34. The student will be able to collaborate through various electronic methods, including shared documents, wikis, threaded discussions, and interactive white-boarding.
Relationship to Academic Standards and Strategic Plan:

Unifying themes: 3.1A Systems, 3.1E Change 

Technological devices: 3.7A Tools, 3.7C Computer Operations, 3.7D Computer Software, and 3.7E Computer Communications Systems

Science, Technology and Human Endeavors: 3.8A Constraints, 3.8B Meeting Human Needs, 3.8C Consequences and Impacts

Technology Education: 3.6B Information Technology

Materials/Resources (including but not limited to):

	Local Applications / Peripherals:
	Online Applications:
	Other / Informative / Tutorial:

	MS Office 

Adobe Photoshop Elements

Windows Movie Maker

Scanner

Digital Camera

Microphones


	Google Documents
Wikispaces

Learnerblogs.org

Moodle

Google Groups


	Technical assistants

District Coordinator 

District and M.S. handbook 

United Streaming

Teacher Tube
How Stuff Works

Creative Commons


