
 

How do I set up my gradebook using Pearson’s PowerT eacher? 

 

     
 

 
 

Log in to PowerTeacher using your  
 
User ID and  
 
Password 

Select Gradebook 
from the menu on  
the left. 

Select Launch your 
Gradebook, if this is the 
first time you have 
logged in you may need 
to run the program, 
follow the onscreen 
prompts. 



 

 
 

 
 
 
 
 
 

The first thing you need to do 
is set up categories if  in fact 
you are going to use them.   
 
If you plan on using total 
points  you can skip this step. 
 
Otherwise,  
Click Tools on the menu bar 
and scroll down to categories.  

PowerTeacher comes with 4 default 
categories which you may find acceptable, 
most teachers grade students using these 
types of assessments.  If you don’t like these 
assessments and would like to create some of 
your own, click on the + at the bottom of the 
categories box.  You will then be able to 
create a custom category designed 
specifically for your class. 
Give the category a name. 
Give the category an abbreviation. 
You may select a color for the category but it 
is not required. 
Make sure points possible is set to 0 , (will 
possibly be fixed in a future version) you will 
be assigning points to assignments, no need 
to assign points here. 
Give the category a score type, most likely 
points. 
When you’re finished, click close. 



 
 

 
 

Click on the Gradebook 
Setup tab. 
 
Highlight S1. 
 
Select the radio button 
Term Weights 
 
Under the Weight heading, 
type in these values: 
 
F1 = 20% 
 
Q1 = 40% 
 
Q2 = 40% 

Make sure you have the 
class you’re setting up 
highlighted. 
 
This time highlight Q1. 
 
Select the radio button 
Category Weights, a small +- 
will appear here, select the 
+. 
 
Put a check in the box for 
the categories you would 
like to use for this class. 
 
Make sure you remember to 
assign weight values to the 
category, just like you did 
for S1 or they won’t be 
calculated. 
 
Click Save and go to your 
next class.  You must 
complete this process for 
each class you teach. 


