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Prepare for listening 
1. What type of message am I listening to?

2. My main purpose in listening is to…

3. The speaker’s announced subject is…

4. The speaker’s purpose is…

5. Things I already know about that subject are…

6. From this listening experience I will have to understand the following…


	[image: image2.wmf][image: image3.wmf]
Monitor your level of attention

1. Did I focus on the speaker and the message?

2. Did I put aside personal thoughts?

3. Did I check my biases?

4. Did I attend closely to verbal and nonverbal elements?

5. Did I listen to opening sentences that gave clues about the rest of the message?

6. Did I fake attention?

7. Did I label the subject as uninteresting?

8. Did I get over stimulated by some point within the presentation?




Prepare for listening and monitoring attention level
· By being more mentally alert, you can become more efficient, using less time to learn more.
· Focus your brain on listening and to filter out distractions.

· Become aware of how well you are paying attention to tasks in general.

· Identify the amount of attention required for the task at hand
