Business Name:__________________________________________________________________________________________

Representative to Mall Board of Directors (will pay bills)__________________________________________

DELEGATION OF DUTIES/RESPONSIBILITES

	PERSONNEL

	    STORE DESIGN

STORE DESIGN

	          ADVERTISING


	Help Wanted 

Advertisement

Employee Policy Manual

	Store Front

Layout (Arrangement of equipment, fixtures, and furnishings.)

	Newspaper Ad

Radio Advertisement

Television Ad

Billboard

Specialty Advertising


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Names of Team Members                    Names of Team Members                             Names of Team Members     

[image: image1.emf] 





	
	Rent Due

$900

	
	
	Purchase New Stock

$850

	
	
	Rent Due

$950

	
	
	Utilities

$450

	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	--


	
	Utilities

$300

	
	
	Taxes

$500

	
	
	Insurance

$750

	
	
	Purchase of Equipment

$750

	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	License Fees $250

	
	
	Rent Due

$850

	
	
	Employee

Wages

$1,000

	
	
	Legal Fee

$350

	

	
	
	
	
	
	
	
	
	
	
	
	--i


	
	
	.,

	
	
	
	
	
	-.-

	
	
	

	
	Taxes

$750

	
	
	Employee

Wages

$1,000

	
	
	Advertising

Costs

$250

	
	
	Advertising

Costs

$650

	

	
	
	j-

	
	
	-l

	
	
	
	
	
	

	--

	
	
	
	
	
	
	
	-

	
	
	

	
	Purchase of Equipment

$800

	
	
	Utilities

$350

	
	
	Rent Due

$750

	
	
	Taxes

$400

	


Cost of 			Reserving


Store Space


				In Mall		$10,000					_____									


$			Balance			


		





					








CURRENT DATE





PAY TO THE


ORDER OF					                   $ 





                                                                                     ___DOLLARS





MEMO                                          BUSINESS                                     





							CURRENT DATE





PAY TO THE


ORDER OF					                   $ 


                                                                                     ___DOLLARS





MEMO                                          BUSINESS                                     





CURRENT DATE





PAY TO THE


ORDER OF					           $ 





                                                                                     ___DOLLARS





MEMO                                          BUSINESS                                     





				Cost of				Building Supplies





2,500








$				Balance





				Cost of 


				Radio/ TV


				Production








$   








$				Balance





					














59





CURRENT DATE





PAY TO THE


ORDER OF					           $ 








                                                                                    DOLLARS


MEMO                                          BUSINESS                                    





CURRENT DATE





PAY TO THE


ORDER OF					           $ 








                                                                                    DOLLARS


MEMO                                          BUSINESS    �                                 





CURRENT DATE





PAY TO THE


ORDER OF					           $ 





                                                                                          DOLLARS





MEMO                                         BUSINESS                                     








 


 $








  $				Balance














$








$				Balance








$





$				    Balance
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