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Adding Documents

Documents will be added to the bottom of the page—you can add Word and pdf documents and  PowerPoint presentations 
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Navigate to the page on which the documents are to be posted.  Select documents in the navigation panel on the left.








2 Select add new





3. Select browse





4. Browse to and select your document and open





5. Click upload 





More on the back





6 Enter a description if desired and click apply





7. Be sure to click apply on this final screen








