	Recorder:

	Date:
	How often does each person speak?

	
	Me:     _________    __________   __________



	
	Me:     _________    __________   __________




	Shout-Out Manager:

	Date:
	Who deserves a shout out and for what?

	
	

	
	




	Facilitator:


Did you ask the first question today?

Are people taking turns?

Is everyone contributing?

	Parking Lot Manager

	Date:
	Questions we can’t answer for the “parking lot”:

	
	

	
	


